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I[NOJIOKEHHE
06 061 eM COGpaHMM paGOTHUKOB
ABTOHOMHO HEKOMMep4YeCKOM OpraHu3anuu

«AkagemMusi npodeccuoHaJIbHOT0 MacTepcTBa «CnenuaanucT»

1. O0uMe MoJIoKeHH s

1.1. Hacrosmee monoskeHue pa3padoTaHo B cooTBeTcTBUU ¢ DeepanbHBIM
3akOHOM 0T 29.12.2012 Ne 273-®@3 "O6 obpazoBanuu B Poccuiickoit @enepanun”,
Ycraom AHO [IIO «AIIM «Cnenuanmucr»y (mamee — Opraaumsanusi) wu
pernmameHTHpyeT aesTenbHocTh OOmero cobpanus paboTHukoB OpraHuzanum,
SIBJISIOIIET0Cs] OJJHUM H3 KOJUIETHAJIbHBIX OPraHoB yrpaBieHuss OpraHu3aiiu.

1.2. B ceoeit gestensHocTr OOmee codpanue paboTHUKOB (nanee — Obiee
cobpanue) pykoBoactByercs — Koscruryuuedr — Poccuiickoit  ®@emepariuw,
KonBennmeit OOH o npaBax pebenka, ¢enepalbHbIM, pPerHOHAIBHBIM
3aKOHOJIATEILCTBOM, aKTaMH OpPraHOB MECTHOTO CaMOYIpaBleHHs B 00JacTH
o0pa3oBaHMg M COLMANBHON 3aluThl, YcraBoM OpraHuzauuMd U HACTOSILIUM
MOJIO’KEHHUEeM.

1.3. OGuiee cobpanune paboTaeT B TECHOM KOHTAKTE ¢ aJMHHHCTpAlMEd U
MHBIMM ~ OpraHamu camoymnpasieHus OpraHusauudd, B COOTBETCTBUU C

NeWCTBYIOINM 3aKOHOMATEIbLCTBOM, I10/13aKOHHBIMH HOPMATHBHBEIMH aKTaMH H
VYcerasom OO0.

2. 3apauyn O6mero codpanus

2.1. lestenpHOCTH O01Ier0 cOOpaHus HalpaBlieHa Ha pelIeHHe CIIeTyOIIHX



3ajga4:

- TIOMOILE PYKOBOACTBY B OpraHM3alMu 00pa3oBaTelsHOro IIporecca 1
(PHHAHCOBO-XO3AHCTBEHHON  JeATeNbHOCTH — OpraHu3allud  Ha  BBICOKOM
Ka4e€CTBEHHOM YPOBHE;

~ TIOMOIIb> PYKOBOJCTBY B ONpeeeHHe NePCIeKTHBHBIX HanpaBIeHHi
QYHKIMOHUPOBaHUS U pa3BuTHs OpraHu3aum;

- NPUBJIEYEHHE OOIIECTBEHHOCTH K PEIIeHHIO BOMPOCOB Pa3BUTHS
Opranuszanumy;

- co3jlaHue ONTUMAJBHBEIX  YCIOBHH  JUId OCYILECTBIICHHUSI
00pa3soBaTeIbHOTO MPOlecca, Pa3BUBAIOLLEH U JI0CYTOBO# e TebHOCTH,

- pelIeHHe BOIPOCOB, CBS3aHHBIX C pPa3BUTHEM 00pA30BAaTEIBHOM
cpensl Opranuzanuu;

- peLIeHHEe BOMPOCOB O HEOOXOAMMOCTH PEriaMEeHTALHH JIOKATLHLIMU
aKTaMM OTJENBHBIX aCIIeKTOB JiesiTelbHOCTH Opranu3aium;

- [IOMOIIb  AJAMMHMCTpPAlMM B  pa3paboTKe JIOKAJIBHBIX  aKTOB
Opranusanuu;

= paspereHue npodiIeMHBIX (KOH(IUKTHBIX) CUTYalHi ¢ y4acTHHKaMHU
00pa3oBareIbHOIO Ipoliecca B Ipejieiax cBoeit KOMIIeTEHIHH;

- BHECCHHE TMPCJIOKEHUH II0 BOIIPOCAM OXpPaHbl M 0E30MacHOCTH
ycloBuii 06pa3oBaTeibHOro Mponecca i TPYAOBOM 1eSTeTbHOCTH, OXPAHb! KU3HHU
H 3[I0pOBbsl 00yYaIOMUXCs U pabOTHUKOB OpraHu3anum;

- NPUHATHE MEp 110 3alUTe YeCTH, JOCTOMHCTBA M IMPO(ECCHOHATBHON
permyraunu  paboTHUKOB OpraHu3alliy, MpeLyHNpekIeHHe IPOTHBOIPABHOIO
BMEILIATEILCTBA B UX TPYAOBYIO JIEATEIHHOCTE,

- BHECCHME IPEIIOKCHHH 10 (opmMHpOBaHMIO (OHJA OIUIATHI TpY/a,
TMOpsJIKa CTUMYJIUPOBAHUS Tpya paboTHHKOB OpraHu3zanuy;

~ BHECEHME MPEANIOKEHHUN [0 MOPAJIKY M YCIOBHUSIM [PEIOCTABICHUS
COLUMANBHBIX TapaHTHW M JBroT  pabOTHHKaM B Impejenax KOMIeTeHIMN
Opranuzanumy;

- BHECEHHUE MPEUTOKEHHUH 0 TIOOLPEHUH paboTHUKOB OpraHu3aluy;

3. Komnerenuus O6mero cobpanus

3.1. B xomnerenuo O6uiero coGpanusi BXOIHT:

- PacCMOTpeHHe JIOKaJbHBIX HOPMATUBHBIX akToB OpraHm3anum,
3aTpardBalollye IpaBa U 00s13aHHOCTH pabOTHUKOB;

- paccMoTpeHHe M 0OCYXKIEHHE BONPOCOB MAaTE€PUATBHO-TEXHHUYECKOTO
obecrie4eHus ¥ OCHAILEHHS 00Pa30BaTeILHOr0 NPOIecca;

- paspaboTka u mnpunsTHe [IpaBHI BHYTPEHHEro TPYAOBOIO pacropsiiKa
YupexneHus;,

- PaccMOTpEeHHEe WHBIX BOIPOCOB JEATCIBHOCTH Y YPEIKIECHHUS, BHIHECEHHbBIX
Ha pacCMOTPEHHE JUPEKTOPOM YUPEKAEHMS, HHBIM OpPraHoM yIIpaBIeHHs
Vupexnenuem.

- 00CYy)KIeHHE IOKAIbHBIX HOPMATHBHBIX aKTOB OpraHu3aly;

- 00cyxKeHHe IporpamMmMsbl pa3BuTust OpraHu3army;



- BHECEHHE MPeIOKEHUH 00 Opranu3alMy COTPYIHHYECTRA ¢ JAPYTHMH
00pa3oBaTebHBIMU ¥ MHBIMH OPraHU3al{sIMU COLUATBHON cephl, B TOM YHce
[IpY peanu3aluy 00pa3oBaTeIbHbIX IPOrpaMM W OpraHM3alliid BOCIIMTATEIBHOIO
npolecca, 10CyroBoi 1esITeEHOCTH;

- cojleficTBHe B OpraHM3allMd M YIyYIIeHHH YCJIOBUE  Tpyna
paborHukoB Opranuzanu;

- 3aclymIMBaHHe NyOJM4YHOro joknaza pykosogurens OO, ero
00CYyKIEHHUE;

4. Opranusanus JesitejbHocTH O61ero coopanusi paGoOTHHKOB

4.1. Ob1ee cobpanue pabOTHUKOB JEHCTBYET GECCPOUHO.

4.2. B cocras O6uiero cobpanust BXoAsT Bce paboTHukr OpraHu3aiuy.

43. Ha 3acemanms OOmero coOpaHuss paOOTHUKOB MOIYT OBITD
TpUTTIAlleHsl IPEICTaBUTENH Y upeauTers, 00eCTBeHHBIX OPraHH3aIil, OPraHoB
MYHULMIIATBHOTO M TOCYAApCTBEHHOTO YyIipaBieHus. JlWia, mpurialieHHble Ha
coOpaHHe, IOJIB3YIOTCS TIPaBOM COBEIIATENBHOIO T0JI0Ca, MOIYT BHOCHTH
NPEJUIOKEHUsI U 3asBJICHHS], y4acTBOBAaTh B 00CY)KJIEHUH BOIIPOCOB, HAXOMAIIMXCsI
B UX KOMIIETCHIUH.

4.4. PyxoBomcrBo OO0mmm coOpaHueM paOOTHHKOB OCYIIECTBIISET
[Ipencenarens, KOTOpbI u30Upaercss M3 COCTaBa YYaCTHHUKOB COOpaHHs
OTKPBITEIM ~ TonocoBaHWeM. Benenune  mportokomoB  Obmiero  coOpanus
OCYIIECTBIISIETCS CeKpeTapeM, KOTOPbIH u30MpaeTcs Ha IEPBOM 3ace/laHuu
OOumiero cobpaHusi CpoKOM Ha OJIMH KajeHnapHeii ropn. [lpexcenmarens wu
cekperaps OO01Iero coOpaHus BBITIOJIHSIOT CBOM 0053aHHOCTH Ha OOIIECTBEHHBIX
Hayvasax.

4.5. Ilpencenarens OOmero cobpanus:

- opranusyer aesrespHocTh OO1iero cobpanus paboTHHKOB;

- UH(POPMHUPYET WISHOB 0011ero cobpanust 0 MPeACTOsIIEeM 3ace/[aHHK
He MeHee 4yeM 3a 15 gHell 10 ero npoBejicHuS;

- OpraHu3yeT I[OATOTOBKY u rmpoBexeHue OOmero cobOpanus
pabOTHHUKOB;

- olpeneNnsieT IOBeCTKY JIHS;

- KOHTPOJIUPYET BBIIOIHEHHE pelIeHUH.

4.6. Obuiee coOpanue paboTHukoB cobupaercs ero [Ipencenarenem o mepe
HeoOX0MMOCTH, HO He pere JIBYX pa3 B r'ofl.

[Tpn HeoOXOAMMOCTH ONEPATHBHOTO PACCMOTPEHUSI OT/AENIBHEIX BOIPOCOB
MOKeT OBITh NMpOBeneHO BHeodepenHoe OOmiee cobpanue pabOTHUKOB, KOTOPOE
IIPOBOIUTCS [0 HMHULIMATHBE aupekropa Opranuzauuu, npencenatens Ooiero
coOpaHus pabOTHHKOB MITH MHUIIHATHBE He MeHee 1/3paboTHUKOB YupeKaeHusl.

4.7. KoHKpeTHYIO Jary, BpeMsl U TeMaTuKy cekperapp OOuiero coOpaHus
paOOTHUKOB HE TIO3/IHee 4YeM 3a /7 JHed M0 3acemaHus cooliaer pabOoTHHKAM
Opranusanuu.

4.8. Obmee cobpanue pabOTHUKOB CUUTAETCS MPABOMOYHBIM, €CITH Ha HEM
IIPUCYTCTBYET He MeHee 2/3 WICHOB TPYIOBOTO KOJUIeKTHBA OpraHu3aliuu.



4.9. Pewienus OOumiero coOpanus paGOTHHKOB MPHHUMAIOTCS OTKPBITBIM
r0JIOCOBaHUEM.

4.10. Pemenust O6uiero cobpanus:

- TNPHUHUMAIOTCA IPOCTHIM OONBIIHHCTBOM TOJIOCOB OT OOLIEro 4ucia
YIEHOB, MPHCYTCTBYIOIIMX Ha 3aceqaHud. [lpu paBeHCTBe rosiocoB pelraromum
CYMTAETCA TOJIOC IpeJce/laTeIbCTBYIOmero Ha 3acefaannn OOmero cobpanus
pabOTHUKOB;

- Pemenus, npunsteie OO0muM cobpanuem pabOTHHKOB B COOTBETCTBHU C
3aKOHOJATeJILCTBOM H B IIpefleNiaX CBOMX ITOJIHOMOYHMH, 00g3aTeNbHBI IS BCEX
paboTHUKOB OpraHuzaluu.

- Pemenusa O6mero cobpaHusi paOOTHHKOB MOTYT COJEpPIKATh IOPYUYEHHS,
obs3aTenbHBle IS UCIOJNHEHMsT BceMH paborHukamu OpraHusanum U
pPEKOMEHIALMKU PYKOBOJICTBY M y4acTHHKaM 00pa3oBaTeIbHOTO MpoLiecca.

- Pemienuss noBoasTcst 10 BCEro TPYAOBOTO KOJUIEKTHBA YYPEKICHHS HE
Mo3/Hee, YeM B TeyeHue 7 JHeH moce MpoLeAero 3aceJaHusl.

5. OrBercrBeHHocTh O0IEro codpanus

5.1. O6uiee cobpaHue HECET OTBETCTBEHHOCTE:

= 3a  BBIMIOJIHEHHE, BBIMOJHEHHE HE B IIOJHOM o0BeMe HIJIH
HEBBINOJIHEHNE 3aKPEIIeHHBIX 3a HUM 3a/1ay;

- COOTBETCTBHE IPUHAMAEMBIX pelIeHui 3aKOHO/ATENbCTBY
Poccuiickoit @enepanuu, noA3aKOHHBIM HOPMAaTUBHBIM IIPaBOBLIM aKTaM, Y CTaBy
Opranuzanuu;

- 38 KOMITETEHTHOCTh IPHHHUMAaeMBbIX PEIIeHHH.

6. HeaonpousBoacreo O6mero codpanus

6.1. 3acemanus Ob6uiero codpanust 0POpMIISIIOTCS IIPOTOKOIOM.

6.2. B KHUTe NpOoTOK0JIOB (PUKCUPYIOTCS:

- J1aTa MpOBE/ICHU;

- KOJIMYECTBEHHOE TIPUCYTCTBUE (OTCYTCTBHE) WIEHOB TPYHAOBOIO
KOJIJIEKTUBA;

- npuriamenssie (PHO, 10KHOCTE);

- TIOBECTKA JIHS,;

- BBICTYTIAIOLIUE JIUIIA;

- X0J1 00CYKIEeHHUS BOITPOCOB;

- MPeIJIOKEeHUs, PEKOMEHJIAUMKM M 3aMeuyaHus YJICHOB TPY/I0BOIO
KOJUIEKTHBA U TIPUTTIAIICHHBIX JIHII;

- pelieHue.

6.3. TlpoTokoJiibl HOAMKUCHIBAIOTES IIpejiceaTesieM U cekperapem OOuiero
cobpaHnusl.

6.4. Hywmeparst 1poTOKOJIOB BEAETCS OT Hauana yueOHOro roaa.

6.5. Kuwura nporokonoB Obmero cobpaHus HymepyeTcsi MOCTPaHUIHO,
NPOIIHYPOBBIBAETCS,  CKpEIUIAeTCs  NOAINMCBIO  JAMpPEKTOpa M IeYarbio
Opranuszanmu.



6.6. Kumra mnporokonoB Obmero cobpanus XpaHWTCS B Jjenax
Opranusauuy u mepejaercs MO akty (MPU CMEHe PYKOBOIMTEI, nepejaye B
apxuB).

T 3aARITI0OUHTENIbLHBIC MOJI0KEHHS

7.1. H3meHeHHs U [ONOJHEHUS B HACTOSIIEE TIIOJOKEHHE BHOCITCS
O0wmmM coOpaHueM H NPUHHUMAIOTCSA Ha €ro 3acelaHuH.

7.2. Tlonoxenuwe JeHCTBYeT [0 TPHHATHS HOBOTO  IIOJOKEHHS,
yTBeprkaenHoro Ha ObuieM cobpaHuM TPYJIOBOTO KOJUIEKTUBA B YCTAHOBICHHOM
TIOpSIKE.
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